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1. O6LLMe NONOXKEHWS.

1.1. HacTosdllee nonoXeHwe onpefenser CTPYKTYpy, LeNu, OCHOBHbIE 3ajauu
KaHuenspum  MOCKOBCKOrO  roCyAapCTBEHHOrO  MHCTUTYTa  KynbTypbl  (danee -
MHCTUTYT), a Takke MOpsAaoK B3aUMOAEWCTBMS € APYrMMM  CTPYKTYPHbIMU
noapasaeneHusaMu.

1.2. Co3paHue, peopraHuMsauma W JNUKBUAAUMA KaHLUENapUM Npon3BoAMTCA
Ha OCHOBaHWM peLLeHMs YUeHOro CoBeTa.

1.3. KaHuenapusa aBnsetTca CamMOCTOATE/IbHbIM CTPYKTYPHbLIM NoApasgeneHnemM
MHCTUTYyTa ©M  OCYLLECTBNAET [OKYMEHTaUMOHHOe o0becrieyeHve [AedTeNlbHOCTY
WHctutyTa.  TpuHATBIE pelleHWa Mo BOMpocaM opraHusauuMyM [enonpovsBoAcTBa
B VIHCTUTYTe ABNAOTCA 06A3aTeNbHbIMU A/19 UCMOMHEHUS Ha (aKynbTeTax, Kadegpax
1 06ecneymBaroLLMX y4ebHbI npouecc nogpasaeneHnsx MHCTuTyTa.

1.4, KaHUenapus B CBOe AeATeNIbHOCTM PYKOBOACTBYETCS:

- OeCTBYHOLNM 3aKOHOaTe/IbCTBOM Poccuitickont deaepaunu;

- NpaBuiaMn 1 HOpMaMu 0XpaHbl TPyAa;

- OCHOBHbIMU MOOXKEHNAMMU EavHoi [COCyfapCTBEHHON CUCTEMBI
paenonpounssogacTea (EMCA);

- pacnopsaauTeNibHbIMKM - MaTepuaniamn  MuHuCTepcTBa KynbTypbl Poccuitckom
depnepaumm 1 MuHucTepcTBa 06pa3oBaHNs U HayKu Poccuiickoil deaepaumu;

- YCTaBOM 1 Npukasamu pektopa WHCTUTYTa,



- AerCTBYIOLWEN VIHCTPYKLUKME NO AeN0Npov3BOACTBY;

- HacToAWMM [NonoXxeHmemM.

1.5. HayasibHUK KaHUenspuyM HasHavaeTca Ha [O/HKHOCTb W 0CBOOGOXKAaeTcs
OT 3aHMMaemoil [O/MKHOCTM MPUKA30M pekTopa VIHCTUTyTa B COOTBETCTBMU
C [eiCTBYIOLLMM 3aKoHOAATeNbCTBOM  Poccuiickoin  depepaumn.  HavanbHUK
KaHUeNnspuvM  MNOAYMHSAETCA  HEroCPeACTBEHHO  MPOPeKTopy  NOo  (mHaHcam
N aAMUHUCTPATUBHOWN [eATENbHOCTH.

1.6. KBaimhmkaumoHHble TpeboBaHus, (YHKLMOHa/IbHble 0083aHHOCTW, MpaBa,
OTBETCTBEHHOCTb  Haya/lbHMKA  KaHUENspuUM  pernameHTUpYrTCa  LO/MKHOCTHOM
WHCTPYKLUMEN, KOTopast YTBEPXKAAeTCA PeKTOpoM VIHCTUTYTa.

1.7. Ha [O/MKHOCTbL Hayda/lbHWKa KaHLUEenapuu HasHavaetTca Nuuo, MMeroLLee
BbICLLEe 06pa3oBaHMe 6e3 NpeabsBIeHNUs TPeboBaHNIA K CTaXy paboThbl.

1.8. HavyanibHMK KaHuenapuu:

- PYKOBOAMT BCEW [OeATENIbHOCTbHO  KaHUENsipuu, HeceT  MePCOHabHYH
OTBETCTBEHHOCTb 33 CBOEBPEMEHHOE W KayeCTBEHHOE BbIMOJIHEHME BO3/10XKEHHbIX
Ha KaHLeNspuyio 3a4a4y u QyHKUWIA;

- BHOCUT pPYKOBOACTBY WIHCTUTYTa MNPEeA/IoXeHNss Mo COBEPLLEHCTBOBAHMIO
paboTbl KaHLenspuu,

- y4acTBYeT B MOArOTOBKE MNPWKA30B, PaCrOPSXKEHWA W WHbIX [OKYMEHTOB,
OTHOCALLUNXCA K [OeATENIbHOCTU KaHLUEenapuu, a Takke BO3/I0XKEHHbIX Ha Hee 3ajad
N PYHKUNIA;

- NoANUCbIBaeT U BU3MPYET [OOKYMEHTbI, CBfi3aHHble C  [AeATe/IbHOCTbIO
KaHUenapuun, a Takxke BHOCUT MPeLoXeHUsA B ynpaB/eHMe KaapoB W PYKOBOACTBY
WHCTUTYTa 0 nepemelleHnn paboTHMKOB KaHUENApUW, UX MOOLLPEHUN 3a YCMELIHYHO
paboTy 1 MPefnoXeHNsa 0 Ha/TOXKEeHUN AUCLMNIVNHAPHOIO B3bICKAHUS Ha PabOTHUKOB,
HapyLlatoLLNX TPYAOBYHO AUCLMMINHY.

1.9. B nepuog oTCyTCTBUSA HaYa/IbHMKa KaHLEeNsapum ero 0643aHHOCTM UCMOMHAET
3aMeCcTUTe b HaYa/lbHKA B COOTBETCTBUN C AO/HKHOCTHON UHCTPYKUMEN.

1.10. CTpyKTypa 1 WTaTHOe pacnucaHne KaHUEeNapumn yTBepXaaroTca PeKTopoMm

WNHcTUuTyTA.
2. 3agaum 1 PyHKUum KaHuenapum

B OCHOBHble 33fauv M (PYHKUMM KaHUENspuUn BXOAWUT 06ecneveHme YeTKOn
OpraHunsaumm oKymMeHToo6opoTa NHCTUTyTa:

2.1. ObecrneyeHne eMHOro NopsAKa opraH13aumMn 1 BeeHus 4eonpon3BoACTBa
B COOTBETCTBMM C EAuMHOM [OCyaapCTBEHHOM CUCTEMOM  [efonpon3BOACTBa
B nojpasfeneHnax NHCTUTyTa, yHupmKauma gopm LOKYMEHTOB.

2.2. OCyLLUEeCTBNeHNe  perucTpauuy,  yyeta,  XpaHeHUs 1 nepejayu
B COOTBETCTBYIOLLME CTPYKTYpHble MoApasgeneHua LOKYMEHTOB [enonpou3BOACTBa,
(hopMMpOBaHMe Aen, XpaHeH e [en TeKYLLero XpaHeHus v nepefaya nx B apxums.



2.3. ObecneyeHre CBOEBPEMEHHON 06PabOTKN MOCTYNatoOLLEN 1 OTNPaB/ISEMON
KOPPECMOHAEHLMM, pacCbiNka MOYTOBOM KOPPECMNOHAEHLMN, 3aKa3HbIX W LEHHbIX
MUCEM.

2.4. OCyLlecTB/IeHNe KOHTPONA Haj CPOKamMy  UCMONHEeHWS  [OKYMEHTOB
N WX MpaBWUbHLIM OOPM/IEHNEM B COOTBETCTBUWM C AEWCTBYIOLWMMW CTaHAapTaMu
N NpaBunamMu, a Takke VIHCTPYKLUME No Aenonpov3BoACcTBY.

2.5. CBOEBpeMEHHOE  WH(OPMUPOBAHWE  OTBETCTBEHHbIX 38  BefeHue
[e/I0ONPOM3BOACTBA B CTPYKTYPHbIX MofpasgeneHnsx WIHCTUTyTa 06 M3MeHeHUsX
B BOMpOCax Aefonpomn3BoACTBa, ObecrneyeHne UX Heob6XOAMMbIMU WHCTPYKTUBHLIMU
NMMCbMaMK 1 CMPaBOYHbLIMI MaTepuanamMu.

2.6. BHeppeHve HOBbIX MeTOAOB OpraHu3auun Aenonponu3BoACTBa, B TOM yucne
Ha OCHOBE MCMNO/b30BaHNS COBPEMEHHbIX MH(OPMALMOHHBIX TEXHOMOT A,

2.7. YyacTve B npefenax CBOeW KOMMETEHUMW B MOATOTOBKE W WCMOSHEHWUN
yrnpasfeHYeCKNX peLleHnin pyKoBoacTBa IHCTUTYTa.

2.8. OpraHu3aums y4yeTa W  COXPAHHOCTU  [OKYMEHTOB, 00pasyroLnXCS
B [leATeNbHOCTN NHCTUTYTA.

2.9. KoHTpo/ib 3a npaBu/bHbIM BeieHWEM [eN0npon3BOACTBA N ero AanbHelLlee
COBepLLEHCTBOBaHMe.

B atux uensx KaHuenspus obszaHa:

- OCYLLECTBNIATL MNPUEM W  PEerucTpaumio  BXOAAWMX OOKYMEHTOB, YYeT,
COXPaHHOCTb, COPTMPOBKY [AOKYMEHTOB W Mepefadyy WX pPekTopy (npopekTopam)
NN B CTPYKTYPHbIE NOApa3feNneHus;

- OCYLLIECTB/IATb PACChIIKY UCXOAALLEN KOPPECTOHAEHUNN;

- OCYLLIECTB/NIATL KOHTPO/b 38 CPOKAMWN UCMO/THEHUS JOKYMEHTOB;

- 0becneymBaTb PaKCUMUIbHYHO, 3/IEKTPOHHYHO CBA3b C OpraHun3aumsamu;

- paspabarbiBaTb VIHCTPYKLUUM MO 4e0NPON3BOACTBY;

- OpraHu13oBbIBaTb NOArOTOBKY 6/1aHKOB IHCTUTYTE;

- OCYLUECTB/IATb  KOHTPO/b 3a  OodopmsieHMeM U (hopMMpOBaHVEM  fen
CTPYKTYPHbIMY MoApa3aeNeHNAMI B COOTBETCTBUM C HOMEHKNATYPOW aen NHCTUTYTa;

- 0606LLaTh AaHHble 06 06beMe JOKYMEHTOOO0POTa B BY3e.

5. lpaBa KaHuenapun

5.1. KaHuenapua nMmeeT npaso:

- OCYLLUECTBNATb B MNpefenax CBOE KOMMETEHLMM MNPOBEPKY WM KOOPAMHALMIO
LeATeNIbHOCTN  CTPYKTYPHbIX MOApasfefieHnii Mo  BorpocaMm  [e/onpou3BOACTBa,
BHOCUTbL MO WTOraMm MPOBEPOK MPEA/IOKEHNA W PEKOMeHAauun And  nNpUHATUS
COOTBETCTBYHLLUX MEP;



- BO3BpaLLaTb UCMOMHUTENSIM JOKYMEHTbI U TpeboBaTb MX A0PabOTKM B Cydae
HapyLUEeHWs!  YCTAHOB/IEHHbIX MpPaBWA W MHCTPYKUWIA, [aBaTb PeKOMeHAauum
1 Pa3bsCHEHMUS MO YCTPAHEHMIO BbISBEHHbIX HEJ0CTATKOB;

- 3anpawmBaTb B CTPYKTYPHbIX MOAPa3AeneHusx CBeAeHWs, Kacarolimecs
opraHu3aLmn Aenonpon3BoaCTBa;

- BHOCMTb MPEANOXKEeHUs PYKOBOACTBY WHCTUTYTa MO COBEPLLEHCTBOBAHMIO
CUCTEMbI A€N0NPOM3BOACTBA B VIHCTUTYTe, MOBbILLEHNIO KBaMMUKALMM PaBOTHUKOB
KaHLeNspuu;

- UMETb NeyvaTb CO CBOMM HaMEHOBaHMUEM.

6. OTBETCTBEHHOCTb

Ha Havya/ibHMKa KaHLensapum Bo3naraeTcsa nepcoHasibHas OTBETCTBEHHOCTb 3a:

6.1. OpraHusaumio JeATeNIbHOCTUM KaHLUENAPUN MO BbINOIHEHNIO BO3/TIOKEHHbIX
Ha Hee 3aay 1 QyHKLWA.

6.2. OpraHv3aumio OnepaTUBHON M KayeCTBEHHOW MOArOTOBKM W UCMOHEHUS
LNOKYMEHTOB, BefjeHue [1e/IoNnpou3BOACTBa B COOTBETCTBMM C AEWCTBYHOLLMMU HOPMaMW.

6.3. CBOEBpEMEHHOE M KB/IM(ULMPOBAHHOE  BLIMOJSIHEHNE  MPUKA30B,
PacropsXKeHWiA, NOpy4YeHW PYKOBOACTBA WIHCTUTYTA, [LENCTBYHOLMX HOPMAaTUBHO-
MPaBOBbIX aKTOB M0 CBOEMY MPOMUIIIO LEeATENILHOCTH.

6.4. PaynmoHanbHoe M 3(PMEKTMBHOE  WUCMOMb30BaHWE  MaTepuaibHbIX
N (PUHAHCOBbIX PECYPCOB.

6.5. CoXpaHHOCTb NPUHATBIX B paboTy [LOKYMEHTOB.

6.6. CobntofieHne TPYA0BOM M NMPOM3BOACTBEHHON ANCUUMNHBI.

6.7. ObecneyeHvie COXPaHHOCTM MMYLLIECTBA, HAXOASALLEroca B KaHLEenspuu.

6.8. FOTOBHOCTb KaHLENApUK K paboTe B YCMOBUAX UYPE3BbIYaNHbIX CUTYaLNIA.

7. B3aMMOOTHOLLEHMSI KaHLENSIPUN CO CTPYKTYPHbIMW MoapasaeneHnsMum

7.1. KaHuenapusa NpuHUMaeT K UCMOSIHEHUIO MOPYYEHUs peKkTopa U NMpopekTopa
no prHaHcam ¥ aMUHUCTPATUBHOMN LeATe/IbHOCTMU.

7.2. KaHuenspusi B3aMMo/encTBYeT C:

- NPaBOBbIM YMpaB/ieHVWeM M0 MPaBOBbIM BOMPOCaM, CBA3aHHLIM C MOAr0TOBKOM
[NOKYMEHTOB;

- (DMHAHCOBLIM ~ YMpaB/eHWEM WM KOHTPaKTHOM CMy)K60M no  Borpocam
obecrneyeHnss CcpeacTBaMM  OPrTeXHUKW, 6naHKamy  VIHCTUTYTa,  KaHLTOBapamu,
CpefCcTBaMM NMOYTOBOI CBA3WN 1 3HAKAMW MOYTOBOI OMNaThl;

- OTAE/IOM  TEXHUYECKOro  OOCMY)KMBaHWA MO  BOMpOcaM  TeXMOAAep>KKM
B 1CMO/1b30BaHNM COBPEMEHHbIX MHDOPMALMOHHBLIX TEXHONOMUIA B paboTe KaHLenspum.



7.3. [N BbINOMHEHNS (YHKUMIA W peanu3aumMm npas, MpPeayCMOTPEHHL

HacToAWMM [ONOXeHMEM, KaHLENsApWUs B3aMMOAECTBYET CO BCEMU CTPYKTYPHbIMM
noApasaeneHnsMi Nno Bonpocam:

- OpraHmM3aLy KOHTPONS 1 NMPOBEPKW UCMONHEHUS YKa3aHWUIA KaHLIENSAPpUW;

- NOArOTOBKW W NPeACTaBNEHNs JOKYMEHTOB;

- nepeaaumn BXoasileli KOPPECNOHAEHLMM U NPYeMa NCXOASLLEN;

-MOMYYeHWs WM Bblgaunm  AOKYMEHTOB,  MOANEXaLIMX  KOMWUPOBAHUIO

N Pa3MHOXEHWIO.
8. 3aKnunTeNbHbIE NOJTIOXKEHUS

8.1. HacTosuwee [lonoxeHve o6CyXaaeTca W MPUHMMAETCA Ha 3acefaHuu
YUeHOro coBeTa U yTBepXXaaeTca peKTopoM VIHCTUTYTA.

8.2. VIaMeHeHNst 1 [0MNONHEHMA K HacTosweMy [lonoxeHuto 06cykaaroTca
N MPUHMMAKOTCA Ha 3acefaHMM YYeHOro CoBeTa W YTBEPXKAAKOTCA PEKTOPOM
WNHcTutyTa.
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